Lollipop Youth Theatre risk assessment for rehearsals. 

	Identify risk
	Level of risk
	Steps to minimise 
	By whom 

	Company member, rehearsal collection/drop off. 
	High/medium
	All cast members are to be dropped off at the door by a parent and will be signed in. Parents will collect at the door and children will be passed to their parent/carer by a member of the team at the end of every rehearsal. 
	To be over seen by a member of the team. The team member will greet the children as they arrive, and they dismiss the children to their parents at the end of rehearsals. 

	Company member, rehearsal collection/ drop off by someone other than a parent/carer
	High/ medium 
	We have a password system. Each child has a password assigned to them by their parents and if someone else that the team doesn’t know comes to collects the child we will ask for the password. If the person does not know the password the child will not be able to leave with the person. 
	The only people that know the password is the parent and the team member handing over. 

	Company members access to other rooms during free time
	High/ medium
	The toilets are situated in the corridor off the main hall of the rehearsal venue with further facilities downstairs, the children chaperoned to and from the facilities.  Children are not allowed to leave the building without an adult and the doors are always shut during rehearsals. We have 3 rehearsal rooms and a quiet space for those who need time out. Children are chaperoned at all times.  The members are reminded of the rules regularly. 
	The rehearsal room is a secure space, and the team are always spaced out around the room always watching the children. There are always 4-6 adults in the rehearsal room. 

	Company member in the kitchen scolds/burns/trips/falls 
	High/medium
	No company member under the age of 18 is allowed into the kitchen unless accompanied by an adult
	The members are reminded of the rules regularly and all adults know that the children can not go into the kitchen. 

	Slips, trips, or falls. Members and Team 
	High/medium
	There is a some items of furniture and sports equipment at the venue but all is cleared to the side before the children arrive. All electrical appliances are plugged in away from the children and with care to avoid trip hazards. 
	All adults and members 

	Accidents/incidents 
	High
	Any accidents or incidents are to be reported to a first aider or an appropriate adult to deal with and record appropriately.
	Trained staff

	Safeguarding/data protection use of photos and videos
	High
	Any safeguarding concerns are to be reported to Holly Smith (Fields) or Rebecca Fearnley  
All records are held by Holly Smith (Fields) 
Permission must be gained from parents/carers before using photos/videos 
	Holly Smith (Fields) 

	Toileting 
	Medium
	In rehearsals children can use the toilet but are asked to tell an adult where they are going. The younger children are accompanied to the toilet by a chaperone who waits outside the cubical for the child. 

	Members and team 

	Rehearsing in different venues such as the theatre or Perdiswell Young Peoples Leisure Club
	High/Medium
	Children are told the rules when at a different venue and they are asked to listen carefully to instructions. There are more chaperones around when we move to bigger venues and they are dotted around the space to supervise all children at all times. 
	Members and team (6-8 adults) 
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